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Chesterfield County, Virginia
Department of Parks and Recreation

P.O. Box 40 – Chesterfield, VA  23832-0040
804-748-1623 – Fax: 804-751-4131 – www.chesterfield.gov/parks
Edwin C. Luther, IV

Director
Incident Report Form


Location:





Date:


Time:




Name of person involved:






Phone:




Address:












Name of person involved:






Phone:




Address:












Detailed description of incident:
















































How and when did this occur?






















Action taken?  And by whom? (calls made, persons notified, etc.)


















Results, if any (example, were coaches or parents notified? Was a police report filed? Was participant dismissed from facility? Was P&R night staff notified?)

















Police report # and officer unit #:









Witness:  Name




 Name








Address




  Address






Phone





Phone







Supervisor/volunteer duty:





Phone





Additional Comments:
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Fax form to 751-4131 or scan and email to � HYPERLINK "mailto:newcombp@chesterfield.gov" �newcombp@chesterfield.gov� within 24 hours. Forward original to Chesterfield Parks and Recreation as soon as possible.








Providing a FIRST CHOICE community through excellence in public service


